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Hello and welcome to The Robert Napier Sixth Form,

The transition from Year 11 to the Sixth Form can be a difficult time for some students but the Sixth
Form team are on hand to help guide you through the next two years and help you achieve both your
academic and personal goals.

We have high expectations of all our students and expect you to set an example to the younger
students within the school. In addition, we expect all our students to follow the Sixth Form code of
conduct. We will encourage you to take more responsibility for your own learning to develop you as
resilient and independent learners. We can also guarantee that you will receive excellent teaching,
advice, guidance, and pastoral care.

Sixth form students are in a different position to other students, you are young adults, and therefore
you receive certain privileges that are not afforded to the younger members of the school. You are
also given opportunities to participate in many activities and take on responsibilities outside of the
classroom and we truly value the contribution that our Sixth Form students bring to the wider school
community.

We hope you have a positive and productive time at our Sixth Form and will do all we can to help you
achieve the best possible results.

Yours Sincerely,

The Sixth Form Team

Mrs M Prosser

Pastoral Manager

mprosser@robertnapier.org.uk

Mr G Bouffard
Head of Sixth Form

gbouffard@robertnapier.org.uk

Mr D Mallia
Assistant Headteacher — Sixth Form

dmallia@robertnapier.org.uk
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Sixth Form Responsibilities and Expectations

As part of The Robert Napier School Sixth Form, you are expected to meet the following expectations.
By attending Sixth Form with a positive attitude to learning and ensuring you are achieving the
following guidelines on a regular basis, will not only mean that you will achieve your maximum
potential but that your time here as part of the team will be a pleasant and enjoyable experience.

To show commitment to the course undertaken

To meet all deadlines and coursework requirements

To follow The Robert Napier Sixth Form Dress Code

To extend personal understanding through individual research, wider reading, or small study
groups among peers during free study periods

To achieve the highest personal success

To be a part of the school community and act as a positive role model to younger students
Actively voice any concerns or struggles you have while here at The Robert Napier School

To take on advice and work as part of a team with the Sixth Form Team to reach your full
potential

Sixth Form Privileges

A Sixth Former is recognised as an adult learner at The Robert Napier School and for this reason,
students can earn certain privileges which are not available to the rest of the school.

These include:

Personal space and facilities of the Sixth Form Study Centre where students have access to a
relaxed atmosphere to spend their free periods. This space is to be used for small focus
groups, individual study and social interaction during break and lunch

A formal dress code where students will represent the school with pride

Access to the Sixth Form Study Centre before school starts and up to 4:00pm for homework
and personal study

Students that qualify under the set criteria can go out for lunch

Able to make an impact on their time at The Robert Napier School Sixth Form such as choosing
school trip locations and improving the Sixth Form Study Centre through Student Voice, Sixth
Form Suggestions box or speaking with Mrs Prosser

Junior Leadership Team members (or other students) to help out during planned events such
as Open Evening, parents’ evening, etc. Students can earn ‘home ticket’ that can be used
during a study period



Sixth Form Students will do their best to ACHIEVE

Assessment and Feedback

During your lesson, you will complete regular assessments. This will help you track your
progress towards your targets in each subject. Teachers will provide you with constructive
feedback and a clear guidance on how to improve. You will also receive up to three progress
meetings each academic year with a member of the Sixth Form Team. This will be to discuss
your progress in your subjects but also other matters such as attendance and behaviour. These
are also opportunities for you to openly voice any concerns or problems you would like to be
addressed.

Challenge

Help

Sixth Form is not easy. Many students comment on the massive jump between A-Levels and
GCSEs. It is up to you to rise to the challenge and to push yourself to strive for the best. The
Sixth Form Team and subject teachers are all here to support you. Although it can be tough,
remember you are not alone, and you can do this!

All staff at The Robert Napier School are here to help you and care for your well-being and
education. Make the most of the members of staff’s support. If you are unsure about a piece
of work, then ask your peers to help you or speak to your teacher to arrange a one to one
session. You are also able to speak to Mrs Prosser who is in the Sixth Form Study Centre for
extra support throughout the whole school day.

Independence

Not all learning can take place in a classroom. You need to take ownership of your own
learning. Read widely around your subjects, spend time creating revision cards and revise
using previous exam papers.

Exam Specification

Variety

Download a copy of your exam specification. Make sure you know what will be required of
you in the exam. What will the questions look like? What skills do you need to demonstrate?

Revision and study can take many shapes and forms. Do not always rely on the same
technique. Make sure you have a good set of revision notes but also spend time answering
exam questions. Test your peers and discuss with them how they revise. If you are stuck for
revision ideas, ask your teacher of The Sixth Form Team.

Exam Preparation

Practice! Practice! Practice! The more prepared you are the easier they will be. Answer as
many different exam questions and ensure you do them in timed conditions.



Attendance

School is open to Sixth Formers from 08:30am until 4:00pm. Registration is at 08:30am for all students.
All students must attend form time. If you have a study lesson period 1, you must still attend form
time and use your study period efficiently. If you miss form time and a reason for absence has not
been logged, your parent/guardian will receive an InTouch message asking you to provide a reason of
absence. This is to be replied to via InTouch or a telephone call to the Sixth Form pastoral manager or
the Attendance Officer. If students are late on a regular basis, this time is to be recovered after school
with a member of the Sixth Form Team.

If your attendance falls below expected attendance, the below procedure will be put in place to
encourage you to attend school on a more regular basis.

Step 1 — Attendance highlighted as a cause for concern by the Sixth Form Team.

e Pastoral manager to meet with students weekly to discuss attendance
e Pastoral manger to call home and discuss with Parents
e Attendance to be monitored closely

Step 2 — Attendance remains low:

e Head of Sixth Form will meet with student and parents/carers to discuss attendance
e Anattendance agreement and action place put in place
e  Further monitoring

Step 3 — Failure to meet terms of Attendance agreement

e Student meets with AHT for KS5
e AHT will issue a formal written letter to parents/carers and student

Stage 4 — Failure to meet terms of Attendance Agreement after formal letter

e Student and parents/carer to attend meeting with school governors and Sixth Form Team

Exam Entry Fees

Please be aware that The Robert Napier School reserve the right to ask the student to pay for exam
entries if attendance falls below 80%. We will make allowances for disability, genuine illness, and
extenuating circumstances.

Please be aware that The Robert Napier School reserve the right to ask the student to pay for exam
entries if work is not submitted on time. We will make allowances for disability, genuine illness, and
extenuating circumstances.

These clauses meet the ESFA funding guidance clause.

Monitoring Sixth Form Studies

Internal monitoring is conducted throughout the year. Target grades are made available at the
beginning of September. PPE, Current Working Grade and Attitude to Learning will also be reported
on throughout the year. Students will have up to three progress meetings each academic year. The
first will include feedback from all three subject teachers and the Sixth Form pastoral manager who
will report back information such as attendance and behaviour. During the first progress meeting the
student will be advised how to improve areas of concern. Approximately six weeks later, a follow up



review will take place to see if the student has met their progress meeting targets. If the student has
improved, no further action will take place. If there has been no improvement, the student will receive
another progress meeting to discuss with the possibility of further action being taken.

Absence

If a student needs to leave school early due to a medical appointment, the students’ parents must call
through to the pastoral manager on the day (or beforehand) of the appointment. Where possible, all
appointments must be scheduled out of school hours. Students must then sign out with Mrs Prosser.
If the student is to return to school, they must sign back in with Mrs Prosser.

In event of illness during the day, students must inform their subject teachers and then report to Mrs
Prosser. If you are absent from school all day, your parent should contact the school to provide a
reason for your absence on the morning of each day you are unwell. On return to school, you are
required to complete a back-to-school form with Mrs Prosser.

Sixth Form Attendance Policy

Attendance is proven to have a direct link with achievement. Therefore, we expect all Robert Napier
Sixth Form students to attend all lessons, on time, every day. We aim for the Sixth Form to have an
overall attendance of 95% or above and expect students and parents/carers to support us in achieving
this.

Student attendance at the Sixth Form will be monitored closely and any concerns will be reported to
the parents/carers.

Absence Procedure
If a student is going to be absent from school, then parents/carers must inform the School Office
and/or Mrs Prosser by 08:15am on the first and each subsequent day of absence.

Planned absence
Sixth Form Team must be informed in advance and will authorise the following absences:

e Medical appointments — Student can show a text reminder or appointment card as sufficient
evidence

e Family emergencies — Parents must call in to Mrs Prosser

e Driving Tests — Students can show email confirmation as sufficient evidence

e University or Employer Open Days — Student to show email or letter invitation as sufficient
evidence

The following circumstances may be deemed as an authorised absence at the discretion of the Sixth
Form Team and must be requested in advance:

e Extra-Curricular Activities
e  Work Experience
e Job Interviews

Assessment Lessons

All Sixth Form students will have regular assessment lessons. Assessments will be set by your subject
teacher and must be completed in exam conditions. All assessments work will be marked and given
back to you. You will then need to complete your subject tracker sheet and file your assessment in



your subject folder. Students whose work does not meet expectations will need to re-sit and the
Sixth Form team will monitor progress closely.

Subject folders

Subject folders will contain all your work and revision notes for that subject. The daily folder/book will
contain your current day to day work which will allow you to leave your larger subject folders in the
Sixth Form Study Centre pigeonholes. These folders are your responsibility and when requested for
folder checks, they must be shown to a member of the Sixth Form Team or subject teachers.

Driving Lessons or Tests

Driving lessons must be organised outside of school hours. If after your progress reports, it has been
agreed that you are an on-track student, you may be allowed the privileges of leaving school at lunch
time if you have a free period 5 (by using a home ticket). Being an on-track student will also allow you
to have driving lessons during your free periods once authorised by a member of the Sixth Form team.
As driving test are difficult to change, students are allowed to attend these during school hours, but
proof of the booking must be shown to Mrs Prosser who will then authorise your absence for this
time. There are no onsite parking facilities for students, but they can park on the roadside surrounding
the school. If a student drives to school, they are asked to be considerate of residents when parking
and not to cause an obstruction of any kind. The registration of the car should be logged with Mrs
Prosser.

Sixth Form Uniform Policy

Fit for purpose

NOT fit for purpose

Male — collared dress shirt and tie, smart
trousers, Sixth Form lanyard and shoes.

Summer (Term 6) - tailored/fitted style shorts,
polo shirt, collared shirts, shoes.

Male — t-shirts, hoodies (LOGOs), no jumpers
unless with a shirt and tie underneath, tracksuits
or track suit bottoms, sportswear, jeans, cargo
trousers, trainers.

Summer (Term 6) — flipflops, sliders, crocs.

Female — collared dress shirt, blouses,
professional shirts,

shoes, boots, skirts or dresses — length
appropriate for workplace, smart trousers and
Sixth Form lanyard.

Summer (Term 6) — tailored/fitted style
shorts, collared shirts, polo shirt, shoes.

Female -t-shirts, hoodies (LOGOs), no jumpers
unless with a shirt, exercise style leggings,
sportswear, patterned tights, ripped tights, jeans,
over the knee sock, spaghetti straps, crop tops,
short skirts (no more than 3” above the knee) or
dresses that are deemed not appropriate for a
place of work, trainers.

Summer (Term 6) - flipflops, sliders, crocs.

Sixth Form Behaviour Policy

At The Robert Napier School Sixth Form, we expect our students to display a positive attitude

towards their learning and demonstrate high standards of behaviour at all times.




If students fall short of these expectations, then the follow policy will be applied:
Level 1- Discussion

Staff involved to discuss issue with student.

Level 2 — Contact home

Staff involved to contact home and notify Mrs Prosser via email.

Level 3 — Head of Department/Head of year contact home

Parents informed by Head of Department of continued subject issues or Director of Learning to
contact home for issues outside of subject matters.

Level 4 — Parent/Carers meeting

Parents/Carers invited in for a meeting, and support, interventions and behaviour repercussions
discussed.

Level 5 — AHT Sixth Form intervention

Parents/carers and student will be invited into a meeting with AHT Sixth Form who will decide the
future of the student at The Robert Napier School Sixth Form.

Depending on the severity of the incident, the student will be spoken to by a member of the Sixth
Form Team and a sanction issued accordingly. For more serious incidents, students may
automatically be placed on a higher level.

Sixth Form Team Contract
To support you in achieving success in the Sixth Form, we will provide and support you with:

1. A personal form tutor, who will register you daily and who is your main point of contact for
the discussion of any academic or social issuers that may arise.

Access to a private study centre between the hours of 08:00am till 05:30pm each day.
Updates on my progress and attendance.

4. Advice and guidance on the routes | wish to follow beyond school, including applications to
Higher and Further Education.

5. A member of staff available to speak to at any part of the school day for help or advice if
needed. Mrs Prosser will always be in the Sixth Form Study Centre throughout the day in
times of need.

6. Support and guidance for any personal problems or struggles that may have a negative
impact on your studies.



Sixth Form Contract

Being offered a place at the Robert Napier School Sixth Form is conditional upon agreement to and
signing of the Sixth Form agreement. This agreement stipulates the details of the partnership between
school and student while making clear the expectations and requirements of the student. Adherence
to this agreement will enable us to develop a successful working relationship focused on enabling you
to achieve well and enjoy your time here.

To attend all timetabled lessons, assessment lessons and assemblies as requested.

To arrive in school on time and to sign in and out when leaving and re-entering the school site.
Maintain excellent levels of attendance to school and lessons of 95% or above.

To provide a letter for the sixth form administrator indicating reasons for absence or notifying
them of any medical appointments etc.

To meet all assignment and coursework deadlines and to work to the very best of your ability.
To respect all school property and to use equipment and resources in an appropriate manner.
To take care of and be responsible for the good condition of the designated sixth form areas.
You may be asked to pay for any damage incurred.

To respect the views, beliefs and cultures of other individuals within the school.

Be a positive, inspirational role model for younger students within the school.

Abide by all the school policies.

Dress according to the Sixth Form Dress Code.

Respect other students’ rights to be able to work in the study room. This means keeping quiet
and completing work during study periods.

Be great ambassadors for the school when travelling in the local vicinity.

Give up your time for school tours (e.g. Year 6 open mornings) and Sixth Form Open Evening.
Prepare thoroughly for all examinations including GCSE English or Maths if you are working
towards this qualification, as well as any Pre-Public Examinations as set by the school.

Treat all students and staff with respect.

Ensure that all work submitted in class and as coursework is completely your own work and
not plagiarised from any other source.

If you fail to meet these expectations, you will be offered additional mentoring and support by a
member of the Sixth Form team and an action plan will be put in place to help you make progress
towards achieving these expectations.

By signing below, you are agreeing to follow the expectations and rules of The Robert Napier Sixth

Form.
Signed (STUdEeNT): ....ccuceeeieeece et et et Date: ..ccccoeverrereereene.
Signed (Parent/Carer): ... eeeeee et e ereee v Date: ..cccceeeeeeeeereerene

Signed (On behalf of TRNS): ....ccveiiieiieeece et Date: .cceeeerereeecreeene
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